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 Manual of Policies and Procedures  
 
 
 
 
 
 
 
 
 
PURPOSE: 
 
To establish policies and guidelines for the verification of legal status and conformance to immigration laws 
of persons arrested and booked into Sheriff's detention facilities, pursuant to California Penal Code Section 
843(b). 
 
POLICY: 
 
Per a Memorandum of Understanding between the U.S. Immigration and Customs Enforcement Office 
of Detention and Removal (ICE/DRO) and the San Diego Sheriff's Department, ICE/DRO agents will 
perform screenings and verify the legal status of persons booked into Sheriff's custody. 
 
PROCEDURE: 
 
ICE/DRO agents are assigned to work at Sheriff's booking facilities, 24-hour staffing coverage.  Facility 
administrative/sworn staff assigned to the detention facilities are responsible for providing ICE/DRO 
agents facility access, as well as, conducting a facility orientation to include the physical layout of the 
facility and familiarization of applicable rules and regulations.  Facility administrative staff will be 
responsible for obtaining contact information for agents assigned to their respective facility and maintain 
an active ICE.DRO roster.  ICE/DRO agents will conform to all applicable rules and regulations of the 
facility. 
 
ICE/DRO agents will screen, interview and determine the immigration status of arrestees/detainees.  If 
an individual is determined to be in the United States illegally or pending prosecution, ICE/DRO will 
issue an immigration hold and submit all immigration detainers to Inmate Processing Division (IPD) 
staff at the respective facility. 
 
The Immigration Detainer (From I-247) informs the subject of the detainer that the Department of 
Homeland Security (DHS) has requested the Sheriff's Department to maintain custody beyond the time 
when they would have been released by the state or local law enforcement authorities, based on their 
criminal charges or convictions.  The notice contains translations into Spanish, French, Portuguese, 
Chinese and Vietnamese.  
 
The notice to the detainee advises that if ICE does not take them into custody during the 48 hours, they 
should contact a Sheriff's Department employee to inquire about their release from custody.  If the 
individual has a complaint regarding the detainer or violations of civil rights or civil liberties connected 
to DHS activities or believe they are a victim of a crime, they should contact the ICE Joint Intake Center 
at 1-877-2INTAKE (877-246-8253).   
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The Immigration Detainer serves three key functions: 
 

1. To notify the Sheriff's Department/ Law Enforcement Agency (LEA) that ICE intends to arrest 
or remove an alien in the LEA's custody once the alien is no longer subject to the LEA's 
detention. 

 
2. To request information from the Sheriff's Department/ LEA about an alien's impending release 

so ICE may assume custody before the alien is released from the LEA's custody. 
 

3. To request that the Sheriff's Department/LEA maintain custody of an alien who would otherwise 
be released for a period not to exceed 48 hours (excluding Saturdays, Sunday and holidays) to 
provide ICE time to assume custody. 
 

If ICE does not assume custody after 48 hours (excluding weekends and holidays), the Sheriff's 
Department is required to release the individual.  The Sheriff's Department may not lawfully hold an 
individual beyond the 48-hour period. 
 
Once individuals are in ICE custody, they may be removed from the United States.  If the LEA wants 
the individual to remain in the Unites States for prosecution or other law enforcement purposes, 
including acting as a witness, or if they believe they are a victim of a crime, the agency without delay 
should notify the local Field Office or ICE Law Enforcement Support Center at (802) 872-6020. 


